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JOB DESCRIPTION

	Job Title:
	Division:

	Director – Programme Delivery
Rank 1
	Programmes

	Location:
	Responsible to:
	Date:

	Nairobi – fixed term to end Dec 2020
	Project Director
	October 2017


1.
JOB PURPOSE

Describe why the job exists.

The post holder will be part of a team of highly skilled professionals leading a global consortium to deliver a large, multi-country, DFID-funded integrated Family Planning and Reproductive Health programme. IPPF’s involvement in this global effort and hold primary responsibility for contact with DFID – The Department for International Development. The role will support global and national partners to achieve project goals and provide programmatic support. 
2.
KEY TASKS

Describe the main activities undertaken by the job holder.  The list need not be exhaustive, but should reflect the most important features of the job.

1. Provide high quality oversight and management of critical, complex cross-team issues.
2. Lead the strategic development of programme delivery matching priorities to needs in-country.
3. Ensure that programme delivery is evidence based and effective
4. Create, develop and maintain an environment of accountability and empowerment by supporting and challenging colleagues, stakeholders and consortium partners to deliver high quality programmes/projects.

5. Build programme delivery capability through appropriate training and coaching initiatives.
6. Engage with stakeholders at the highest level with the project team, IPPF Senior Management, Consortium Partners and DFIF on all Programme Delivery matters.
7. Oversee and Lead the project programme delivery team, including any matrix management relationships.
8. Responsible for all programme delivery and their teams for in-country coordination and management of consortium partners

9. Directly responsible and accountable for ensuring consortium partners and MA’s deliver on target, to target and on time.
10. Identify and manage advisory inputs to support high quality, evidence based programme delivery and design.
11. Identify and implement improvements to project programme management processes, adapting implementation plans to deliver results.
12. Ensure that commercial best practice and strong financial performance are applied to programme cycles, setting highest standards for risk management and due diligence.
3.
RESPONSIBILITIES
Describe:
a)
staff responsibilities carried out by the job holder.

Responsible for the recruitment and people management of the Programmes team, circa 16 individuals

b)
financial responsibilities carried out by the job holder.
Budget control of the Programmes component of the budget

c)
advisory responsibilities carried out by the job holder.

To advise the Project Director, Project team, CO and RO colleagues, stakeholders and consortium partner leads on the programmes delivery aspects of the project.  

PERSON SPECIFICATION
4.
EDUCATION & QUALIFICATIONS

Describe the likely educational/training background of the job holder.

Master’s degree in a relevant subject or qualified by experience
5.
PROVEN ABILITY 

Describe the minimum level of professional experience required to do the job.

· Experience working with health and FP programmes implemented by both the public and private sectors.

· Significant experience in the programme delivery aspects of programme management in developing countries, particularly in sub-Saharan Africa 
· Demonstrated technical leadership in programme delivery
· Significant experience of leading, engaging and managing teams in multi-country areas and across different time zones
· Demonstrated understanding of donor relations and reporting, especially with DFID, is essential.

· Experience managing or providing support to DFID funded initiatives essential.
6. 
SKILLS

Detail the skills needed to do the job, including languages.
· Excellent interpersonal skills with a proven ability to influence and negotiate.

· Excellent verbal and written communication skills.

· Strong leadership skills including the ability to effectively engage a range of stakeholders 
· Excellent staff and team management skills – including global / virtual management.
· Excellent project management skills including experience of reporting to donor agencies.

· Excellent budget management skills.

· Excellent time management skills able to meet tight deadlines.

· Fluent English essential.  French, Portuguese, or Arabic an advantage
· Excellent IT skills.
7.
PERSONAL COMPETENCE

Describe the characteristics of effective job performance, eg. sound judgement, ability to maintain confidentiality.

· Willing to travel internationally – about 60 days a year.

· Cultural sensitivity 
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